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1. 1Y1tJ'U':i~tf..:lfl (Objective) :
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2. U &£l'lm.l't1!fUJ1'UB..:J (Policy):
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3. 'tHlfHflWcrl't1m£l1'UB..:l (Standard) :
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4. 'UB'l.l'UU.l (Scope):
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5. um'JJ (Definition) :
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Act

1. 11ifll1 (Methods) :

1. ~li~ 'I1l':i'l1U ltl~l'U lHJU 'UIuu 1t1111'u~~~'11U ltl~l'U ~eW1'Uf)ri:JJ~1'Ums ~eJ'ffl'H95~f)~ tI'VI11U~~ f)l':i~ m~., q q
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~ltiJ'U~l'U tt'~~,)fl'Vll'j1t1~1'Uf)1'j~ltiJ'U~1'U11'j~,)1bY'l1fl111 (~1:JJUUUvJeJ1:JJ)'ih",~'I1u';W Administration and Human

Resources (AD & HR» 'VIf)1'U,)'U'VI1'IJeJ~U~~~bY'l1fl111
q

3. 'I1Ultl AD & HR 'jlU'jl:JJ.ueJ:JJ~ 'ff'jl1Vl~ ll~UVl'Uf)1'j~ltiJ'U~l'U ,)fl'Vl1'jlt1~1'Uf)1'j~ltiJ'U~1'U11'j~,)1
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q
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5. 'I1Ultl AD & HR 'l11bY~'j1t1~1'Uf)1'j~lliJ'U~1'U11'j~,)1bY'l1flll1 (bY~E-mail)111.~u1.111.jf)rim1.U.VIf)lm..jli
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8. 'I1Ultl~l'U~eJtI ,)fl'Vl1'j1t1~1'Uf)l':i~lliJ'U~1'U11'j~,)lt~eJ'U (~1:JJUUUvJeJ1:JJ)U~~'l11bY~'I1Ultl AD & HR
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9. 'I1Ultl AD & HR ,)fl'Vl1'j1t1~1'Uf)1'j~ltiJ'U~1'U11'j~~ll~eJ'U

10. 'I1Ultl AD & HR ,)fll1'j~'l5:JJ'I1Ultl~l'Ul1'j~~lt~eJ'U lfltl'VIf)'I1Ultl~l'U~eJtlU~~'I1Ultl AD & HR 'l11t'ff'UeJ
q q
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11. 'I1'Ultl AD & HR 1)fllf)U'IJeJ:JJ~'VIlf1t1l'IJtJ~.,

.
, .et 0 ~

2. 'l11.:.tn~1'YIVllt'Wt!fll1 (Period) :
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2. ')fl'Vl1'jlt1~1'U 'ff'jl1l1'j~')lt~eJ'U l~eJ'U~~'I1.w~fIf ~ ('l11lrrueJ1'UYil1'j~'l5:JJ'I1U ltl~l'U)

q q
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1. Summary of Job Done in June 2016

• Project/Job Name (Date)

26 llU'l1l'1l-J2559 I CMU MONTL Y MEETING : Administration & Human Resources

2. Upcoming projects/jobs or rolling activities
in July 2016

• Project/Job Name (Date)

26 llU'l11'1l-J2559 CMU MONTL Y MEETING : Administration & Human Resources
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3. Best Practice Sharing (Optional)

• Project/Job Name/Date

• Show & Tell
Summary of Project/Job

Highlighted pictures

Project Materials

• Lesson Learned
What went right/wrong

What can be improved
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